Formative Assessment Policy

This policy is designed to provide staff, students and parents with a framework regarding formative assessment of students work within school.

The policy will be split into 2 parts, whole school policy followed by department policy. This will allow for the diverse range of subjects and age ranges taught within the school whilst also providing some element of consistency and expectations. The following must be taken into consideration:

· Each student in each class can expect to have a least one written, curricular target per subject per half term. Where possible students will be given chance to improve their work according to the target.

· Checked work will be identified using symbols. The symbols identified from the literacy policy are to be used.

· Peer and self assessment can be used by students as a method of assessment.

· Oral feedback, one of the most effective methods of feedback, is to be used as necessary.

· Students are to be aware of the department’s policy on assessing work.

MFL Department Policy

CLASSWORK

Students will mark listening and reading tasks in class. They should give a mark after each task, and do corrections where appropriate. We should insist that students do mark their work clearly, either themselves or a peer.

Recording Vocabulary

It is not recommended that we check vocabulary books – students should be encouraged to take responsibility for recording new language neatly, in a way they can use effectively. We will allow time in lessons for students to check each other’s books for neatness, and clarity. Teachers will check as students are writing vocabulary or completing classwork, and highlight students whose books are not acceptable, and praise neat, well recorded vocabulary. 

VOCABULARY TESTS

Vocabulary tests will be marked out of 10, with half marks deemed as satisfactory. Marks will be recorded by the teacher in their planner. Some vocabulary tests will be student assessed, some teacher assessed. In both cases, students are expected to correct mistakes, and teachers will record marks, using a colour code (see below under RECORDING OF MARKS). 

HOMEWORK

Reading and Writing homework in both key stages will be marked: (+ / - / = ). This will be written in red in students’ books, with a comment in the target language (Ausgezeichnet! Très bien!) Students’ ability should be taken into account, and the mark will be based on both effort and achievement. A copy of the marking policy (attached) will be stuck into their exercise books. 

Students will also be given a curricular target, which will be written in green. The target should be specific. Examples are: Spelling; capital letters on nouns; include at least two different opinions. If the piece of work is superb, we will try to encourage students to move to the next level or fine level. Examples: Excellent! Have you thought using adjectives with new words?

Students will have a copy of the marking policy stuck in their exercise books. Three pieces of homework marked ‘-‘ may give cause for concern, and teachers may think it appropriate to send a letter home. 

All homework will not be taken in to mark. It may be appropriate to tick the student has completed the task (e.g. wordsearch for lower band). 

As a guideline, for a given half term, a student should have: at least one of each of the types of homework above, and teachers will have a record of this. 

It is not necessary or even recommended that we correct all written work. In most cases, teachers will underline the mistakes, for students to correct. We will use the symbols identified largely from the literacy policy with some additions in line with requirements of French and German. It is essential that we allow time in lessons to be built in for correcting and improving work to take place. 

Key Stage 3

Key tasks will be identified to be given as either homework or classwork tasks across the department in any skill (L, S, R or W). These core tasks will be completed across the department and they may be self, peer or teacher assessed. Students will be given a National Curriculum level, which will be used as data to assess all students across the department. 

Students will complete assessments in all four skills at the end off each topic, in the form of a unit test, and the marks entered into the database. Unit tests are revised each year, and there is a clear aim to include a good balance of self, peer and student assessment in Speaking and Writing. 

Key Stage 4

Students will complete key assessments in Reading and Listening from the first term in Year 10 and throughout the course of the two years.  These two skills will be teacher assessed but students will use mark schemes to identify grades and monitor their progress.  All MFL staff will complete the same assessments, and will enter the marks into the database. Students will also complete a Speaking assessment, usually a topic from the GCSE syllabus. This may be peer or teacher assessed, using the GCSE mark scheme. 

In addition, key assessments will be identified in Year 10 in Speaking and Writing, to be completed as homework or class assessments (to be determined with the new course). Speaking may be peer or teacher assessed as identified in the task. Writing may be self and peer assessed initially, then the final grade ratified by the teacher. 

One piece of coursework will be completed in the Summer Term of Year 10 and moderated and marked in time to inform the summer term reports.

Key Stage 5

Students will complete key assessments in Year 12 and in Year 13, which will be recorded. These will form a mixture of class tests, and homework tasks.  

Students will receive a + / - / =  .

Students will receive a short comment in the target language. All of this will be marked in red.

Tasks completed in the target language will not be corrected – it is important that students are in the habit of correcting their own work. It may be appropriate to add a code to indicate the point of grammar which needs addressing, eg. T = Tense. This will be different from the mark scheme for Key Stages 3 and 4.  In addition, Key Stage 5 students will receive a target on each piece of homework, to be given in green.

As students progress and become more confident and competent in the language, teachers should increase the use of TL in their feedback, but ensue enough class time is provided to allow for questions, correcting and  feedback. 

RECORDING OF MARKS

· Teachers will keep a record of all marks in their planners. 

· Assessment tasks should be recorded separately. These marks will also be entered into the departmental database. 

· Homework and vocabulary test marks should be kept together, to allow for a clear overview when completing reports. 

· Work students mark should be recorded in black. Work marked by the teacher should be recorded in red. 

Modern Languages Department

Homework Marking Policy

This term I will be giving one of three grades for your homework. It will be marked as follows:

+. A very good or excellent piece of homework, which has been completed carefully, with the right amount of time spent on it, and completed to the best of your ability.

-. A satisfactory or good piece of homework. You may have been able to produce a better piece of work, given more time and care.

=. An unsatisfactory piece of work, which has been rushed or not given the appropiate time and care. A homework which receives ‘L’ will be regarded as a homework not done satisfactorily, and in line with school policy, your parents will be informed if I receive three pieces of homework of this standard in a term.

It is possible for everybody to receive only +’s for homework, since it depends entirely on your own effort. I will be very happy to award H’s as often as possible. You will also receive comments in red, and advice on how to improve in green, which you may be asked to spend time on in class. 
	Sp

With the word underlined
	Check the spelling and write it correctly

	C

With the error circled
	Correct the missing or misplaced capital letter

	T


	Correct the tense

	WO
	Correct the Word Order

	.
	Put in the missing full stop

	+
	Add this….

	
	Good point or well written

	
	Excellent point/writing


	Sp

With the word underlined
	Check the spelling and write it correctly

	C

With the error circled
	Correct the missing or misplaced capital letter

	T


	Correct the tense

	A
	Accents

	.
	Put in the missing full stop

	+
	Add this….

	
	Good point or well written

	
	Excellent point/writing


