Formative Assessment Policy

This policy is designed to provide staff, students and parents with a framework regarding formative assessment of students work within school.

The policy will be split into 2 parts, whole school policy followed by department policy. This will allow for the diverse range of subjects and age ranges taught within the school whilst also providing some element of consistency and expectations. The following must be taken into consideration:

· Each student in each class can expect to have a least one written, curricular target per subject per half term. Where possible students will be given chance to improve their work according to the target.

· Checked work will be identified using symbols. The symbols identified from the literacy policy are to be used.

· Peer and self assessment can be used by students as a method of assessment.

· Oral feedback, one of the most effective methods of feedback, is to be used as necessary.

· Students are to be aware of the department’s policy on assessing work.

Geography Department Policy

Need for Quality Teacher Feedback
It is recognised within the department that much of the written teacher feedback which takes place can be less than useful to students. Important that our feedback shows evidence of the following:

· Specific

· Accessible

· Achievable

· Focuses on skills (which will come around again) rather than content (which will not) if possible

· Recognises positive attributes

· Highlights potential improvements

· Gives student opportunity to improve

It is also recognised that quality feedback cannot be given for all students for all work completed. Key pieces of work should be highlighted by the department/individual teacher. Teacher feedback should be focussed on such selected work.
Out of this requirement the following steps will be taken within the department:

1. Each student will be given a pro forma to stick in their exercise book/file. It will have the following column headings:

	DATE
	TARGET/SOMETHING TO IMPROVE
	WHERE I’VE DONE THIS


It is hoped that this will allow students to take on board advice and act upon it. Too often advice has little or no impact.
2. Teachers shall record their feedback where it has been written but should get students to record their targets on the above pro forma.

3. Teachers should encourage students to act upon the advice and show evidence of improvement (for that piece of work or some subsequent work).

4. It is proposed that all students have at least 2 targets set during a half term. Targets may be repeated as appropriate.

5. Teachers should reward students who show evidence of improvement as appropriate.

6. Monitoring of this system will take place by members of the department on a half yearly basis.

Other features of the departmental policy:
· Teachers should try to use the ‘two stars and a wish’/’one star and two wishes’ idea to highlight positive attributes and areas for improvement. Different coloured pens may be used to highlight the positive and ‘for improvement’ parts of the work.
· +, =, - can be used to indicate level of achievement relative to a students peer group or in relation to success criteria specified.

· Model answers should be used where appropriate.

· Peer and self assessment is an easier next step from such answers.

· Success Criteria should be provided for all unit assessments in KS3. Regular referral to mark schemes should take place in KS4 and KS5.

· Marks can be recorded and fed back using a conditionally formatted spreadsheet (which uses the traffic light system to record the quality of a classes work).

· All teachers will have or be given an oral feedback stamp, to be used where meaningful feedback has been given to a student.

· Students should be made aware of the fact that not all of their work will be marked. Rather they will know that certain key activities will be examined in detail.
