Formative Assessment Policy

This policy is designed to provide staff, students and parents with a framework regarding formative assessment of students’ work within school.

The policy will be split into two parts, whole school policy followed by department policy. This will allow for the diverse range of subjects and age ranges taught within the school whilst also providing some element of consistency and expectations. The following must be taken into consideration:

· Each student in each class can expect to have a least one written, curricular target per subject per half term. Where possible students will be given chance to improve their work according to the target.

· Checked work will be identified using symbols. The symbols identified from the literacy policy are to be used.

· Peer and self assessment can be used by students as a method of assessment.

· Oral feedback, one of the most effective methods of feedback, is to be used as necessary.

· Students are to be aware of the department’s policy on assessing work.

English Department Policy

English Department

Assessment and Marking Policy

Key Stage 3
APP and Core Assessments:

	
	Sept-Oct
	Oct-Dec
	Jan-Feb
	Feb-Easter
	Easter-May
	May-July

	Year 7
	Journey to a poem
	bits of an autobiography…
	
	Mystery Writing
	TBC
	TBC

	Year 8
	Uncle Ifor
	Red Room
	
	TBC
	TBC
	TBC

	Year 9
	Uncle Ifor
	Toast
	I’ll Give You a Bell and Test Training
	Poetry for EN1 (speaking and listening) and EN3 (writing focus)
	GCSE coursework Prose Study – assessed in speaking and listening format.


Reading focus

Writing focus

All APP units will be assessed using the National Strategy assessment grids.  Each student will have an assessment sheet for every APP.  Each APP unit will be levelled and this level recorded for departmental records. There will lesson time for individual students to review and set future targets based upon their APP performance.
AfL Assessments:

AfL assessments can be peer or self assessed; as the teacher or class decide.  Success criteria can be pre-determined by the teacher, agreed on by the class or set individually.  AfL assessments can be leveled by the teacher but this is not a prerequisite.  AfL assessment data will not be collected for departmental records, but will be monitored through work scrutinies and during lesson observations.

All AfL assessed work will need to include:

· A positive comment that relates to the success criteria

· A future target that relates to the success criteria (or if the student was completely successful a different, relevant, feature of their reading or writing can be used as a target for the next time they produce a piece of work for the same purpose etc)

· A signature and date from the student assessing the work.

Non-assessed curriculum work.

The following guidelines should be followed when marking other work.

· Use the whole school literacy symbols:

	Sp
With/without the word underlined
	Check the spelling and
write it correctly

	C
With/without the error
circled
	Correct the missing or misplaced capital letter

	.
	Put in the missing full stop

	//
	Begin a new paragraph

	exp
	Rewrite to improve expression

	+
	Add this....

	
	Good point or well
written

	
	Excellent point/writing



Only core assessments must be levelled (ie 1 per half term).  But you may level more work as you see fit with your class and their needs.

Target Setting and Review
At least one lesson towards the end of a half term, must be used to review the student’s work and for them to set future targets.  These targets must be subject specific and relate to the AFs that have had the most focus for that half-term  (If you are unsure then use their APP assessment grids as a starting point as they will be able to see clearly where they are with a particular AF and what they need to do to progress)

Key Stage 4
Written Coursework:
All drafts of coursework should have:

· an EN2 mark out of 54, or an EN3 mark out of 27 as well as the grade that converts to.

· Targets for improvement that relate to grade criteria and allow for progression from one grade to another.

· Follow the whole school literacy symbols.

Although the use of coursework cover sheets is not insisted upon, it is encouraged, as they are a useful recording tool and evidence of a student’s progress.

Speaking and Listening coursework:

Evidence of EN1 [orEN2/Lit] assessment must be evident.  All speaking and listening records should show:

· An EN1 mark out of 54 and the grade that converts to

· The speaking and listening triplet that is being addressed

· The type of speaking and listening activity being performed [ie drama; individual contribution; group/pair]

· Comments that relate to the grade criteria about the student’s performance.

It is advised that you use either, the speaking and listening coursework cover sheets, or copy the EN1 mark scheme and highlight the relevant criteria that the student achieves.  Either practice is more than acceptable.

Media Coursework:

Media coursework can only have a mark and grade attached once all 3 sections have been completed.  Therefore, until the final folder is put together and a grade allocated coursework should be marked with:

· Targets for improvement that relate to coursework aim and allow for progression.

· The whole school literacy symbols
Coursework data will be collected on a half-termly basis for departmental records.

Non-assessed curriculum work.

The following guidelines should be followed when marking other work.

· Use the whole school literacy symbols:

Key Stage 5

Every half-term students are to complete an assessed piece of work.  It is up to the teacher’s discretion as to the type of assessment completed. For example an assessed piece of work could be:

· Practice essay completed for h/wk

· Practice exam completed in exam conditions

· Practice exam – not completed in exam conditions – ie h/wk

· Draft of coursework

· Final draft of coursework

Teachers must make it clear to students which piece is being assessed and that the resulting data will be recorded for department use and to track student progress.
Assessed work should include:

· A mark and grade that relates to the mark scheme (c/wk or exam)

· Targets for improvement that relate to syllabus or exam criteria and allow for progression from one grade to another.

· The whole school literacy symbols.
ALL Key Stages
The following symbols can be used to show that work has been assessed or marked and feedback given in other ways to traditional written comments.

(Students will need to be informed of the meanings of these symbols and become familiar with them)

SA
Self-assessed

work has been looked at by the student who has 





set their own target for further improvement.

PA
Peer-assessed

work has been looked at by the student’s peer 

who has offered advice and set a target for further improvement

VA
Verbally assessed
The student has spoken to the teacher about 





the work, ways of improving and making progress 





and advice has been given

CD
Class Discussion
The class as a whole, lead by the teacher, has 





discussed a piece of work with contributions 





from students, looking at how work was 





successful or not

Stickers, commendations, stamps, smileys etc!

The use of the above is at the teacher’s discretion, although to instil some consistency, only work that is of at least a good effort standard and above, should receive an ‘adornment’ on their work.

Commendations should be awarded for students that get 3 very good or better effort comments on their work.

Commendations can also be given for one off outstanding/excellent work ie in speaking and listening tasks or in a reading lesson etc 

Students should be made aware of the above.
